
 
 

 

 

 
 
 
Thursday 21st May 2020 

 

 

Dear Parents / Carers of reception and Year 1, 
 
Thank you for responding to us that you would like your child to come back to Elmsleigh if  
schools re-open from June 1st in line with Government recommendations. 
 
As you know, the Elmlseigh team have been busy planning the next steps for our school if we 
open from June 1st 2020.We asked what your thoughts were based on the information we 
provided, bearing in mind that our main priority is and always will be to keep your children as 
safe as we can. We have been overwhelmed with the positive feedback and kind words from 
each and every one of you and totally understand that the choice of returning is one which only 
you can take.  
 
We absolutely know that your children are your world and we have spent time risk assessing 
the whole day. Based on this information, we would like to share more information with you as 
you have requested for your child to return to school for two days per week in their class. 
Please read the following information carefully as we need your support in making this work. 
 
Elmsleigh will only be open for Year 1 and Reception children to start with but we are starting 
with small steps to ensure that we stay as safe as we can:  
WEDNESDAY JUNE 3RD  - Penguins class only 
THURSDAY JUNE 4TH  -   Bugs class  only 
 
MONDAY JUNE 7TH AND TUESDAY JUNE 8TH – Bugs class only 
WEDNESDAY JUNE 9TH AND THURSDAY JUNE 10TH – Penguins class only 
 
MONDAY JUNE 14TH AND TUESDAY JUNE 15TH – Bugs and Butterflies classes 
WEDNESDAY JUNE 16th AND THURSDAY JUNE 17th  – Penguins and Ladybirds classes 
 
Our provision will be risk-assessed continuously and if these 3 weeks are a success, we will 
continue to operate in this way, keeping to the same days of the week. We are unable to swap 
and change days but hope that going forward, we maybe able to increase the days providing 
that the groups at a safe number. 
 
Dropping off and picking up   
 
For children to come to school in the morning, we need to stagger the start and finish times. 
Children will still use the usual doors for coming into and exiting school.  
 
Penguins: 9.00 – 3.15pm (entrance and pickup at the Penguins class door) 
Bugs: 9.00 – 3.15pm (entrance and pickup at the Penguins class door) 
Butterflies: 8.45 – 3.00pm (entrance and pickup at the door near to the ramp) 
Ladybirds: 8.45 – 3.00pm(entrance and pickup at the door near to the ramp) 
We will follow these times as closely as we can to keep them staggered. 



 
In order to follow social distancing rules, please follow the following: 

• Only one parent to accompany a child at a time. If you have siblings, it is okay to bring 
them. 

• Please stay with your child until they enter the classroom door. 

• Please stand at the designated area outside your child’s class door and use the 2m 
markers to maintain social distancing. 

• Please follow the signs for coming into and leaving school as we have set up a one-way 
system. Staff will be around to guide you – look for the yellow jackets. 

• Please do not gather with other parents around school and leave Elmsleigh as soon as 
you can. If you need to speak to your child’s class teacher, please let us know either by 
emailing them, using class dojo or phoning the school office. 
 

Coming into school 
At the moment, we have enough children to remain in their own classrooms which are set up to 
socially distance the children. Most of the staff who are based in the classrooms work with your 
children on a daily basis and are familiar to them. 
 
When children come into their classroom, they will sanitise their hands. Teachers will be 
following the plans set for home learning during the day so that all children are exposed to the 
same curriculum provision that each year group offers. Afternoons will be spent focusing on 
well-being activities for your children.  
 
Lunch-times 
Lunch-times will be staggered. We have arranged for hot school meals to be provided for your 
children. If your child has a hot dinner on these days, and you are eligible for vouchers, you 
would not be able to receive vouchers for these days. Any child can bring their own packed 
lunch to school if they wish to but please ensure that lunch boxes are sanitised at the end of 
every day with wipes. 
 
All children will have access to their own school water bottle in school. Staff will sanitise it every 
day after school.  
 
Playtimes 
Playtimes will be staggered across the outdoor zones around school. Any sports equipment 
used during these times will be sanitised between each child’s use. If children do fall over and 
injure themselves, of course we will help them but we would be wearing masks and gloves to 
protect ourselves. If children also soil themselves, staff would wear masks. 
 
School wear 
Your children will be able to come to school wearing their own clothes and sensible shoes - 
school uniform is not required. This is because your children must wear clean clothes each day. 
 
Hygiene and keeping hands clean 
Keeping Elmlseigh clean is one of our main priorities and staff have been working hard to get it 
ready for June. Staff will be very vigilant in ensuring that children are washing their hands 
regularly and using a hand sanitiser several times each day. Children will be using toilets one at 
a time and staff will ensure that they wash their hands afterwards. If a child soils themselves 
you may be asked to collect them. Children will have their own equipment such as pencils, glue 
sticks, scissors. Children will keep their own water bottle in the classroom so that staff can 
sanitise them on a daily basis.  Classrooms will also be cleaned every day and deep cleaned 
every Friday. Toilets will be deep cleaned every day. Tables will be cleaned regularly with anti-
bacterial spray. Toys and equipment will be sprayed with anti-bacterial product in between each 
child’s use. Outdoor equipment will be cleaned between use. 
 



 
Shielding 
If your child is clinically vulnerable and has health issues, please do not bring them back to 
school. Also, if you have a member in your family who is shielding, please do not bring your 
child back. 
 
Symptoms in school 
If your child has symptoms in school, the same government guidelines apply and they will be 
sent home and asked to self-isolate 7 days. If somebody in your family develops symptoms then 
the whole family would need to isolate for a further 14 days unless they receive a negative test. 
 
Social distancing  
 
We have been working hard with our key worker group to maintain social distancing and they 
are really good now at lining up with a distance of 2 metres between each other. However, I’m 
sure you’ll understand that it is not in our nature to stay away from each other and it’s tricky 
keeping them apart all of the time. We will do our absolute best to remind them to stay apart as 
much as physically possible.  
 
We have put signs and markers around school to help you to socially distance and keep 
everyone safe. 
 
Home school learning 
 
We will be keeping our home-school learning that teachers are uploading on a weekly basis. 
Our plan would be for groups to have the opportunity to complete some of their tasks at school. 
We would also focus on the well-being of your children as this comes above anything else. For 
children who are staying at home, home-school learning will uploaded through Class Dojo and 
on the school website every Friday. There will also be weekly activities on Purplemash and 
Spelling shed.  
 
Again, we have tried to give you as much information  about our plans which have been shared 
with the Governors and the Trust who fully support us.  
 
If you at any time at all change your minds and prefer to keep your children at home, please let 
us know asap due to staffing and organisation of groups. We will support you with your 
decisions either way. 
 
We have included a few photographs below so that you can see what our classrooms and the 
playground will look like. Please note that our reception classrooms are set up in order to 
access the EYFS curriculum. 
 

We look forward to welcoming your children back to Elmsleigh.        

 
 
With kindest regards, 
 
Mrs Burton and the Senior Management Team at Elmsleigh 
 
 
 
 
 
 
 



 

 
 
 

 


