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Professional Protocol for Elmsleigh Infant and Nursery School 

 

Every single member of staff at Elmsleigh brings something special to our school and 
strives to make a difference. It is our dedicated team and the children who attend that 
makes our school so unique. We pride ourselves with our strong relationships and work 
closely with parents and the local community in creating happy and successful partnerships 
to enable children to achieve the very best that they can. 

Everyone shares the same values and commitments to the children and to each other as 
individuals. Staff at Elmsleigh are proud to be here. Our professional protocol serves as a 
reminder of this.  

At Elmsleigh Infant and Nursery school, our intention is for every single child to have the 
knowledge, skills and purposeful experiences to provide the with the foundations in building 
a brighter future. We believe that creating a magical, nurturing, safe and supportive learning 
environment can enable our children to be safe and respectful citizens who are ready for 
the next stage in achieving their dreams as independent learners. 

We believe in our school values and we model them to our children on a daily basis, 
encouraging behaviours which will allow them to become responsible, resilient, caring and 
fulfilled individuals. 
 
As a team, we work to ensure that all members of the school community are respected, 
valued and cared for.  We believe that this allows everyone to feel safe to grow and achieve 
their aspirations.  Our behaviour policy outlines our expectations and it is underpinned by the 
need for respect from all to all. We have very high standard of conduct and expect our children 
to do the same. Elmsleigh Infant and Nursey School is thoroughly committed to equality of 
opportunity. 
 
We endeavour to deliver teaching and learning to a high standard and we believe that our 
educational experiences provide our children with the very best knowledge, skills and 
attitudes to help them succeed in their adult lives. 
 
We practise rigorous safeguarding in our community to ensure the highest level of pastoral 
care  for our children.   Safety and well-being (including online safety) of all members of the 
community is highly regarded and we adhere to the best practise, training and procedures.  
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Our Protocol 
 
Our primary role is to provide the highest quality of educational experience for our children.  
Every lesson is a valuable learning opportunity and the teaching, support and learning which 
takes place are highly respected by all.  Every child is a unique individual with unique 
qualities.  We believe in success for all, in as many areas as possible, and we work together 
as a team to achieve this.  Teaching and Learning is our priority and we show this in the 
following ways: 
 
Everyone in the lesson (teachers, TA’s and children)  is clear about the learning objectives, 
how to achieve them and how to achieve success. The teaching team are aware of the 
National Teachers’ Standards (See Appendix). 
 
The teacher and TA are in the lesson unless the teacher has agreed with the TA prior to it.  
The teacher is the lead professional.  The TA has responsibility to support the childrens’ 
physical and emotional needs, and to support the learning process as directed by the teacher. 
 
We make every effort to recognise, praise and reward the achievement of all of the children 
in all areas of school life because this builds esteem and confidence. 
 
We do our best to minimise disruption to lessons. We do not talk to the teacher when they 
are directing a lesson unless in an emergency.  
 
Our classroom environments are inviting and organised. We endeavour to maintain the 
standards of the classroom because this reflects what we think about learning and our 
children.  Our classroom displays promote current learning and help to promote learning. 
 
We arrive at Elmsleigh on time and prepared to deliver and support lessons. We strive to 
keep to times in order to achieve successful outcomes for our children including different 
learning experiences and breaks. 
 
Everyone is clear about what is needed for individual children to make the next step of 
progress no matter how small.  All teachers are teachers of SEN. The teacher, aided by the 
TA, maintains record keeping and assessments, meeting the required deadlines. Feedback 
is provided for children in order to share successes and discuss next steps in order for 
children to improve.  
 
Our classroom conversations are about learning because every moment is a learning 
opportunity.  We keep information about children confidential and it remains in school.  
Confidential conversations about children are held when children cannot hear adults talking 
about them. School business also remains in school. 
 
Times at the beginning of the day, after lunch and the end of the day are vital for children to 
feel settled. Class teachers recognise the importance of their work at these times.  Likewise 
we know that time spent on break and lunch duty can be invaluable to help children resolve 
conflicts, encourage supportive behaviour, and model problem solving. Our midday 
supervisor team will help us to do this in ensuring that there is no lost learning time. 
 
We are all responsible for making our work-related needs clear.  We communicate in an 
honest, open, positive and supportive way to ensure that we achieve win-win situations.  This 
means that the children get the best experience in class on a day to day basis. 
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We know things don’t always go to plan!  Sometimes children get it wrong and sometimes 
we do!  We know that setting firm, consistent and caring boundaries helps our children make 
better decisions about their behaviour and we follow our Elmlseigh behaviour policy.  Often, 
children need help to understand their behaviour and to learn new strategies to behave better.  
This is part of our role as adults.  Similarly, we acknowledge when we have made mistakes 
and we take responsibility as this is good role modelling. 
 
There are school policies which outline expected procedures and ways of being and everyone 
is responsible for keeping abreast of these.  We ask for clarity if needed and we aren’t afraid 
to discuss any concerns with the SLT, no matter how trivial we think they are.  Where 
appropriate we keep confidence (unless there are safeguarding issues). 
 
Everyone has a right to input into the School Improvement Plan and everyone’s ideas are 
valued.  Everyone has a responsibility to assess their input into the school and this is reflected 
in the School Self Evaluation procedures. 
 
Using ICT and social media 
 
We recognise that ICT is a valuable tool, more than ever now. Staff members need to use 
email to communicate with each other and all staff have a school email address which is 
linked to a group email. We ask that all staff use it for professional communication with 
colleagues, and external agencies. 
 
 We are able to maintain our professionalism and adhere to strict guidelines including:  

• Refraining from the use of mobile phones during directed time unless in an 
emergency.  

• Mobile phones are always kept out of sight at all times in the classrooms.  
• We do not accept friends to pupils under the age of 18 on social media sites.  
• We do not email during designated teaching time.  
• We remember when we are posting onto professional or community forums on social 

media that we are representing the school and maintain appropriate standards.  
• We follow the protocol for remote learning.  

  
This is also outlined in our Acceptable use of ICT agreement. 
 

Social Networking 

Elmsleigh appreciates that many staff will use social networking sites and tools.  Staff are 
reminded to remain professional at all times when contributing to networking sites, 
particularly to forums within the local community. Please think twice before commenting 
inappropriately as staff are representing the school and any comments which could put the 
school into disrepute could result in disciplinary action. It is not advisable to become 
‘friends’ to parents of children who currently attend the school unless there are genuine 
reasons. Staff must not contribute to any online discussions which may put the school or 
colleagues into disrepute on social media. We would seek permission of your colleagues 
should we wish to ‘tag’ them and share on public sites.  
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Name-------------------------------------------------    Sign ___________________________ 

 

 

Date  __________________________ 

 

 

National Teacher’s Standards 

 

Preamble 
Teachers must: 

• Make the education of their pupils their first concern 
• Be accountable for achieving the highest possible standards in work and conduct 
• Act with honesty and integrity 
• Have strong subject knowledge 
• Keep their knowledge and skills as teachers up-to-date and be self-critical 
• Forge positive professional relationships 
• Work with parents in the best interests of their pupils 

Part 1: teaching 
A teacher must: 

1. Set high expectations which inspire, motivate and challenge pupils 
2. Promote good progress and outcomes by pupils 
3. Demonstrate good subject and curriculum knowledge 
4. Plan and teach well-structured lessons 
5. Adapt teaching to respond to the strengths and needs of all pupils 
6. Make accurate and productive use of assessment 
7. Manage behaviour effectively to ensure a good and safe learning environment 
8. Fulfil wider professional responsibilities 

Part 2: personal and professional conduct 
Teachers: 

• Uphold public trust in the profession and maintain high standards of ethics and 
behaviour, within and outside school, by: 

o Treating pupils with dignity, building relationships rooted in mutual respect, 
and at all times observing proper boundaries 

o Having regard for the need to safeguard pupils' well-being 
o Showing tolerance of and respect for the rights of others 
o Not undermining fundamental British values (i.e. democracy, rule of law, 

individual liberty and mutual respect, tolerance of those with different faiths 
and beliefs) 

o Ensuring that personal beliefs are not expressed in ways which exploit pupils' 
vulnerability or might lead them to break the law 

• Must have proper and professional regard for the ethos, policies and practices of the 
school in which they teach, and maintain high standards in their own attendance and 
punctuality 

• Must have an understanding of, and always act within, the statutory frameworks 
which set out their professional duties and responsibiliti 


